Phu luc 2: Mdu Quyét dinh ban hanh Quy ché hoat dgng cua Ban chi dao
thuec hién chinh sach BHXH, BHYT

UY BAN NHAN DAN. .. CONG HOA XA HOI CHU NGHIA VIET NAM
BAN CHI PAO THUC HIEN Péc lap - Tw do - Hanh phuc
CHINH SACH BHXH, BHYT

, ...., Ngay... thang... nam...
Sé: ..../QDP-UBND

‘ QUYET PINH
Ve viéc ban hanh Quy che hoat dgng cua Ban chi dao thyc hién
chinh sach bao hiém x& hoi, bao hiem y te trén dia ban...

TRUONG BAN CHI PAO
THUC HIEN CHINH SACH BAO HIEM XA HQI, BAO HIEM Y TE
Can cir Ludt Té chire chinh quyén dia phwong ngay 19/6/2015;
Can cir Ludt Bdo hiém x& héi ngay 20/11/2014; Ludt Bdo hiém y té ngay
14/11/2008, .....;
Can cir Quyét dinh S6... cua UBND .... \{é viéc thanh Igp Ban chi dao thuc
hién chinh sach bao hiem xa héi, bao hiemy te trén dia ban ......., :

Xét d@é nghj cua ...
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché hoat dong cia Ban
chi dao thyc hién chinh sach bao hiém xa hoi, bao hiém y té trén dja ban ...
Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ky; cac thanh vién Ban chi
dao tai Quyét dinh... va Chu tich UBND ..... chiu trdch nhiém thi hanh Quyeét
dinh nay.
Noi nhin: TRUONG BAN
- Nhu diéu 2;

- Luu VT, KGVXt.



UY BAN NHAN DAN... CONG HOA XA HOQI CHU NGHIA VIET NAM
BAN CHI PAO THUC HIEN Poc lap - Tw do - Hanh phuc
CHINH SACH BHXH, BHYT

QUY CHE
Hoat dgng cia Ban chi dao thuc hi¢n chinh sach
bao hiém xa hgi, bao hiemy te ...
(Ban hanh kém theo Quyér dinh s6... ciia Ban chi dgo thyc hién chinh séch bao
hiem xa hoi, bao hiemy te ...... )

CHUONG I
QUY DPINH CHUNG

Piéu 1. Quy ché nay quy dinh hoat dong, nhiém vu cua Ban chi dao thyc
hién ch[nh sdch BHXH, BHYT... (Sau day goi la Ban chi dao); dong thoi quy
dinh ché @ lam viéc cua Ban chi dao.

Pieu 2. Ban chi dao c¢6 trach nhiém tham muwu UBND... chi dao céc
nganh, cac cap ........... thuc hién hoan thanh céac chi tiéu, nhiém vu vé BHXH,
BHYT trén dia ban ....., cu thé:

1. Ty 1é bao phi BHYT dén nam 2020 1a...%, niam 2025 1a...%, nim
2030 12 ...%.

2. S6 nguoi trong do tudi lao dong tham gia BHXH giai doan dén nam
2021 dat...; giai doan dén nam 2025...; giai doan dén nam 2030...

3. S6 ngudi trong do tudi lao dong tham gia bao hiém that nghiép (BHTN)
giai doan nam 2021...; giai doan 2025...; giai doan 2030...

4. Giao dich dich vu cong truc tuyén mac do 4...

5. Thyc hién quyét liét cac bién phap thu hoi ng dong BHXH, BHYT,
BHTN dé€ dam bao quyén lgi va loi ich hop phap cua nguoi lao dong; phan dau
ty 1€ ng dong BHXH, BHYT, BHTN trén dia ban ..... bang hoac thap hon ty 1€
ng binh quan ....

8. Hoan thién thi tuc, ho so dé xur 1y nghiém céc hanh vi vi pham phap
luat vé BHXH, BHYT theo quy dinh tai Di€u 214, bi€u 215 va bi€u 216 cua Bo

luat Hinh sy nam 2015 va Nghi quyét s6 05/2019/NQ-HDTP ngay 15/8/2019
ctia Hoi ddng Tham phan Toa &n nhan dan Téi cao.

Piéu 3. C4c thanh vién Ban chi dao c6 trach nhiém tham gia day du cac
hoat dong cua Ban chi dao, thuc hién va chiu trach nhiém trudc Truong ban chi
dao cac nhiém vu duoc phan cong.



Piéu 4. Truong ban, Pho Truéng ban thuong truc sir dung con dau cua
UBND ...; cac Pho truong ban str dung con dau... khi duoc Truong ban chi dao
uy quyen chi dao, dieéu hanh hoat dong cua Ban chi dao.

Chuong II )
NHIEM VU CUA BAN CHI PAO

Piéu 5. Trudng ban chi dao

1. Chiu trach nhiém trudc Thuong tryc ..., Cha tich UBND .... vé cac
hoat dong cua Ban chi dao thuc hién nhiém vu duoc giao.

~2. Lanh dao, diéu hanh hoat déng cua Ban chi dao; phan cong nhiém vu
cu thé cho turng thanh vién Ban chi dao.

3.,Ch1’1 tri va két luan céc cuoc hop cua Ban (;hi dao; ky ban hanh chuong
trinh , ké hoach cong tac, cac bao cao so két, tong két caa Ban chi dao.

4. Chi dao phdi hop cong tac cua thanh vién Ban chi dao; chiu trach
nhiém vé hoat dong phoi hop vai cac co quan, to chirc ciia Trung wong.

5. Chi dao viéc cung cap thong tin cho bao chi vé cac van dé lién quan va
tra 101 nhitng van dé bao chi phan anh trén cac phuong tién thong tin dai chung.

Piéu 6. Cac Pho Truwéng ban chi dao
1. Phé Trwéng ban Ban chi dao la...

- Gilp Trudng ban chi dao xay dung, trién khai ké hoach cong tac, diéu
hanh cac hoat dong cua Ban chi dao.

- Thay mat Trudng ban chi dao ch,ﬁ tri, diéu hanh hoat dong chung cua
Ban‘chi dao khi Trudng ban chi dao di vang hoac duoc Tru:éng’ban chi dao uy
quyen; xur ly céng viéc thuong xuyén cua Ban chi dao; truc tiép chi dao diéu
hanh hoat dong cua Ban chi dao.

- Thay mat Truong ban chi dao chu tri, phdi hop v6i cac Sg, ban, nganh,
doan thé; cac co quan, to chuc Vg‘;l UBND .... x@y dung ké hoach, dé xuat co che¢,
chinh séch, t6 chic trién khai Ké hoach cua UBND ...

- Ky géc van ban cua Ban chi dao, ch}i tri cac cudc hop cuaa Ban chi dao,
hoi pghi trién khai cong tac, so két, tong két khi dugc Trudng ban chi dao uy
quyen.

- Chi dao BHXH... ,héng thang béao cédo viéc thuc hién nhiém vu, cac
chinh sach, chuong trinh, ké hoach cua dia phuong cho cac Uy vién Ban chi dao
... dugc phan coéng phu trach dia ban.

2. Cac Pho Truwong ban chi dao

- Tham muu, giup Trudng ban chi dao trong cdng tac chi dao, diéu hanh
cac hoat dong cua Ban chi dao.

176 chirc Pang cap trén va cling cap.



- T6 chuc thuc hién chi dao cia UBND... va Truéng ban chi dao; chi dao,
d6n dbc, huong dan, kiém tra viéc thuc hién cac nhiém vu, chuong trinh, ké
hoach d6i voi cac dia phwong, don vi dugc phan cong.

- Ky céc van ban khi dugc Trudng ban chi dao ay quyeén.

Piéu 7. Céac Uy vién Ban chi dao

1. Uy vién Ban chi dao 1a nguoi gilp viéc Truong ban chi dao giai quyét
mét s6 linh vuc cdng tac theo phan cong cua Trudng ban chi dao.

2. Tham muu, t6 chic thuc hién cac nhiém vu cua cac So, ban, nganh,
doan thé, t6 chirc duoc UBND ... giao tai...

3. Theo ddi, danh gia bao cdo két qua thuc hién cac chinh sach, chuong
trinh, ké hoach dugc phan cong phu trach, theo dbi.

4. Thuong xuyén phéi hop chat ché véi cac Sa, ban, nganh, cac to chuc
doan thé lién quan... trong viéc chi dao huéng dan va to chuc thuc hién chinh
s&ch phap luat vé BHXH, BHYT, BHTN huéng téi hoan thanh cac chi tiéu, muc
tiéu vé BHXH, BHYT; dam bao quyén va loi ich hop phép caa nguoi lao dong.
binh ky 06 thang (trudc ngay 15/6), mot nam (trudc ngay 15/12) bao cao Ban
chi dao két qua thuc hién.

5. Thuc hién kiém tra, d6n doc, nam bat viéc thuc hién nhiém vu, chuong
trinh, ké hoach... dugc phan céng phu trach, bao cdo Ban chi dao.

Piéu 8. To6 thw ky (néu co)

1. Cha déng tham muu t6 chuc trién khai chi dao cua UBND... tai cac
Van ban: ...

2. Chuan bj ndi dung, chuwong trinh 1am viéc, tai liéu va nhitng van dé lién
guan phuc vu cac cudc hop cua Ban chi dao, gilp Ban chi dao thuc hién ché do
thong tin, bao céo ...., HBDND, UBND .... theo quy dinh.

3. Gilp Ban ch1 dao nghién ctu, soan thdo cac ké hoach, chuong trinh
cong tac cua Ban chi dao, dén dbc céc So, ban, nganh, doan thé; cac co quan, t6
chiac va UBND ....... thue hién ché d6 bao céo dinh ky, tong hop bao céo theo
quy dinh.

4. Téng hop cac van dé béo chi néu, phan anh caa nhan dan, chi dong dé
Xuat noi dung cung cap thong tin cho bao chi dé kip thoi dinh hudng du luan.

5. Tong hop béo céo tinh hinh thuc hién K& hoach cuaa UBND... theo yéu
cau cua Ban chi dao.

6. Pugc tham gia cac cudc hop caa Ban chi dao.

Chuwong 111
HOAT PONG CUA BAN CHI PAO

Piéu 9. Quan hé cong tac
1. Ban chi dao chiu sy lanh dao, chi dao truc tiép tir UBND ...



2. Ban chi dao ¢6 moi quan hé phéi hop vei céc So, ban, nganh, céc to
chic doan thé ..., UBND ....

3. Co quan thuong tryc cua Ban chi dao 1a Bao hiém xa hoi ......
Piéu 10. Ché d¢ lam viéc va hep
1. Ché @6 1am viéc

Ban chi dao 1am viéc theo ché @6 kiém nhiém, thao luan tap thé va quyét
dinh theo da sé théng qua cac phién hop thuong ky va dot xuat dudi su chu tri
cua Trudong ban chi dao hodc Phé Truang ban chi dao khi duoc ay quyén; nhiing
van dé cd y kién khac nhau thi y kién caa Truong ban chi dao 1a két luan caa
Ban chi dao. Cac thanh vién Ban chi dao, T6 thu ky 1am viéc theo ché d6 kiém
nhiém, dugc cung cap tai liéu, vian phong pham va nhitng thdng tin can thiét
phuc vu nhiém vu duoc giao.

2. Ché 6 hop

- Ban chi dao hop dinh ky 06 thang mot lan. Truong hop can thiét,
Trudéng ban chi dao co thé triéu tap hop dot xuat.

- Trudéng ban chi dao hoac Pho Truong ban chi dao chu tri cac cuoc hop
cua Ban chi dao. Cac thanh vién Ban chi dao co trach nhi¢ém tham gia day du cac
cugc hop, trudng hop vang mat phai duoc sy dong y cua Truong ban chi dao va
phai ctr can bd hop thay d&€ nam tinh hinh, tham gia va ti¢p thu cac y kien caa
cuoc hop.

Piéu 11. Phan cdng nhiém vu cac thanh vién Ban chi dao

1. Giam déc Bao hiém xa hdi ...

- Chu tri/phdi hop véi cac co quan, ban, nganh lién quan xay dung ké
hoach thuc hién céc chi tiéu phat trién doi tuong tham gia BHXH, ty 1€ bao phu

BHYT, bao c4o UBND... trinh HDND.... giao cho ting ..... d¢ hoan thanh cac
Muc ti€u dén nam 2030.

- Hang nam, phdi hop véi ...... ra soat cap nhap danh séch cac to chc,
doanh nghiép dang hoat dong nhung chua tham gia BHXH dé tap trung phét
trién, yéu cau céc to chic, doanh nghiép tham gia BHXH cho ngudi lao dong
theo quy dinh phép luat.

- Phdi hop vei Cong an, Thanh tra,.., va cac don vi lién quan don doc thu
no BHXH va xay dung ke hoach thanh tra, kiém tra cy thé cac don vi ng dong
BHXH, BHYT d¢ giam ty I¢ ng BHXH.

- Chu tri/phéi hop Vi cac co quan li€n quan tdng cudng cong tac kiém
tra, giam sat viéc st dung quy BHYT, dé& xuat giai phap s dung hiéu qua quy
kham chira bénh (KCB) tai cac co s KCB BHYT, dam bao quyén lgi ciia ngudi
tham gia BHYT theo quy dinh phép luat.

- Pay manh cai cach tha tuc hanh chinh, ang dung céng nghé théng tin
trong cac hoat dong nghiép vu; lién thong, chia s¢ dix ligu voi cac co quan, t6
chtc...; thuc hién dich vu céng truc tuyén mirc do 4 trén linh vuc BHXH.



- Chiu trach nhiém chuan bi cac noi dung dé Ban chi dao hop va hang
nam tong hop, bao cio UBND... vé két qua phét trién ddi tugng tham gia
BHXH, BHYT, ty I&¢ no BHXH trén dia ban; ty I¢ st dung quy BHXH, BHYT:
kién nghi nhitng van dé vudng mic trong qué trinh thuc hién.

- Phu trach dia ban: ...

2. Giam déc Sé Lao dong — Thwong binh va X& hdi/ Truwong phong
Lao dong - Thwong binh va X& hji

- Thuong xuyén phoi hqp tuyén truyén vé chinh saich BHXH dé phat trién
do1 tuong tham gia BHXH..

- Truc tiép/ phéi hop tang cuong thanh tra, kiém tra vé lao dong, viéc lam,
an toan vé sinh lao dong, bao hiém x& hoi tai cac doanh nghiép, nhat 1a don vi
no déng BHXH. Kip thoi chan chinh, xir Iy nghiém céc truong hop tron dong,
no dong, vi pham chinh sach phap luat vé BHXH.

- Chu tri/phdi hop tham muu co ché, chinh séch ho tro cho ndng dén,
ngudi nghéo, nguoi O thu nhap thap, lao dong khu vuc phi chinh thic tham gia
BHXH tu nguyén.

- Phéi hop v6i co quan BHXH thuc hién céc trinh ty, thu tuc, ho so
chuyén co quan Cong an dicu tra d€ Xt ly theo quy dinh cua B¢ luat Hinh sy doi
véi cac don vi €0 tinh gian lan, tron dong BHXH.

- Phu trach dia ban:...
3. Giam dé6c S&' Y té/ Trwéng phong Y té

- Chu tri/ phéi hop tang cuong thanh tra, kiém tra, gidm sat quy ché
chuyén mén dé nang cao chat lugng KCB va dam bao day du quyén loi cua
nguoi tham gia BHYT theo quy dinh tir tram y té xa, phuong den bénh vién ...

- Hang nam, chi dao cac co s KCB truc thuoc xay dung ké hoach, giai
phap thuc hién du toan chi KCB duoc giao. Tang cuong cong tac thanh tra,
Kiém tra cac co s& KCB nham ngin ngtra, phét hién va xu ly nghiém céc hanh vi
lam dung, truc loi quy KCB BHYT.

- Chu tri, phdi hop véi Bao hiém xa hoi ...... va cac co quan lién quan
quy dinh doi tuong, co cau nhom doi tugng, s6 nguoi tham gia BHYT dang ky
KCB ban dau phu hop véi diéu kién thyuc t¢ va kha nang dap tng cua co s&
KCB.

- Chi dao cac co s¢ KCB thuc hién nghiém viéc két néi, chuyén dir liéu
KCB Ién Hé thong Cong thong tin BHYT hang ngay, kip thoi theo dung quy
dinh nham ngan chan cac hanh vi lam dung, truc logi BHXH.

- Chu tri, phdi hop véi Bao hiem xa hoi... trién khai cong tac dau thau
thuoc hiéu qua, dang quy dinh.



- Thudng xuyén tuyén truyén vé chinh sach phap luat BHYT dé phét trién
d6i tuong tham gia BHYT va tuyén truyén Diéu 215 vé toi gian 1an BHYT cua
B6 luat Hinh sy va Nghi quyet sb 05/NQ-HDTP ngay 15/8/2019 cua Hoi dong
Tham phan Toa an nhan dan Téi cao vé huong dan ap dung Diéu 214, 215, 216
cua Bo luat Hinh sy nam 2015 dén toan thé can bo, cdng chirc, vién chic, nguoi
lao d6ng va nhan vién nganh y té.

5. Giam doc Sé Tai chinh.../Truwéng phong Tai chinh - Ké hoach

- Lam dau mdi, phdi hop co quan, don vi tham muu Cha tich UBND ...
trinh Hoi dong nhan dén .... ting hd tro cho ngudi tham gia BHXH tu nguyén,
BHYT ho gia dinh can nghéo, ho gia dinh c6 mac sdng trung binh... va giai
phap dam bao ngudn luc dé thuc hién ..... Pam bao ngudn kinh phi hd tro mua
thé¢ BHYT cho cac ddi tuong thudc ngan sach dong va hd tro mirc dong BHYT,
dong thoi thuc hién ddi chiéu chuyén nop kip thoi ngudn ngan sach dong va hd
tro dong vao quy BHYT theo quy dinh.

Piéu 12. Ché a9 thong tin, bao cao

1. Binh ky 06 thang, 01 nam cac thanh vién Ban chi dao bao cao tinh hinh
thuc hién nhiém vu duoc giao va tinh hinh thuc hién cac chi tiéu, nhiém vu duoc
... giao vé& cbng tac BHXH, BHYT, BHTN tai dia ban duoc phan cong gui
Truéng ban chi dao thdng qua To thu ky dé téng hop bao cdo Ban chi dao.
Truong hop cé cac bao cdo, dé xuat khac thi giri T6 thu ky dé tong hop, béo céo
Ban chi dao xem xét, xur ly.

2. binh ky 06 théng, To thu ky tong hop béo co tinh hinh trien khai thyc
hiégn cua cac S, ban, nganh, doan thé; cac co quan, to6 chuc va UBND .... v¢é
trien khai thuc hién chi dao cia UBND ...

3. Céc thong tin, bdo cao, van ban chi dao, diéu hanh cua Ban chi dao
duoc guri dén tat ca cac thanh vién cua Ban chi dao.

piéu 13. Kinh phi hoat ddng cia Ban chi dao

Kinh phi hoat dong cua Ban chi dao thuc hién theo cac quy dinh cta Nha
nudc.

) Chuong ...
TO CHUC THUC HIEN



Piéu ... Truéng ban chi dao, céc thanh vién Ban chi dao, .... va UBND
.....chiu trach nhiém thuc hién Quy ché nay. Quy ché nay c6 hiéu luc tir ngay
Ky.

Piéu ... Céc thanh vién Ban chi dao hoan thanh xuat sac nhiém vu dugc
Ban chi dao xem xét, @¢ nghi UBND... khen thuéng.

Piéu ... Trong qua trinh thyuc hién, cd van dé vuéng mac, phét sinh, cac
thanh vién Ban chi dao dé xuat y kién, ni dung b6 sung, sira doi, trinh Truéng
ban chi dao xem xét, quyét dinh (thong qua BHXH ...). Khi c6 yéu cau stra ddi,
b sung Quy ché vuot qua tham quyén, Truéng ban chi dao bao cdo Chu tich
UBND ..... xem xét, quyét dinh./.

TRUONG BAN



